Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
 are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2025

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

» Section 2 - Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Governance and Accountability Return 2024/25 Form 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities™



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2025.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« |f the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

» Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Completion checklist — ‘No’ answers mean you may not have met requirements ‘ Yes No

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have allhighlighted boxes been completed by the internal auditorand explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2025 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Section 1 — Annual Governance Statement 2024/25
we acknowledae as the mermbers of.

HALE PARISH COUNCIL

our responsibility for ensuring that there is a sound systerm of internal control, including arrangerments for
the preparation of the Accounting Staterments e confirm, to the best of our knaw‘e;:fgp and helief, with
espect to the Accounting Statements for the year ended 31 March 20235, that

Yeo means that this subhonty.

1. Ve have put in place arangements for effedive fnancial , pregared itz accounting statements in 3ccomance
management during the year, and for the preparation of g" v wedh dhe Accounts and Audit Reguiztions.
the acoounting statements. ]

2 Wie mairtained an adequate system of imtemal control ] | made proper srrangements and accepled rezoun ity
including measures designed to prevert and detedt fraud ?f for safequarding the pulilic smooey and resources v
and corruption and reviewed its effedivensss. &z charge

2. Wie took all reasonable stepsto assure ourselves hazonk done what it haz the legal gowerto do and haz
that thers are na matters of actual or potertial compied wil Proger Fractices in doing 0.
non-compliance with [awes, regulations and Froper ?f

Pradices that could have a signifizant fnancial effect
aort the abilty of this authority to conduct s
business or manage its fnances.

4. wve provided proper appatunity during the year for : e | during e yeargave al persons interegted the apportunity to
the exercise of eledors rights in accordance with the af : inzpect and ask questions about iz authordy's scoounts.
requiremerts of the Aomunts and Audit Regulations.

% %ve carried out an assessment of the sk s facng this | . conzered and dotumented the financial snd other fisia it
authanty and took appropriate stepsto manage those . - | faces and dead with thew prpery.
fisk s, including the introdudtion of internal controls andfor | ¥
edernal insurancs cover whers required. ;

6. Wz mairtained throughout the vesr an adequate and areznged for 3 competent gemsan, ndegendent of the financial
affedtive system of intemal audit of the accounting .f ‘ sontrole 30 procedures, Yo Qire an chyectiie view an whether
records and cortrol systems. 1 internal cuntrls meet the needs of iz wazier suthonty

7. Wve took appropriate adion on all matters raised ] ‘f resaonded to mathers trougit 1o #z sttenton by mternal and
in reports from internal and edernal audit. : esternal audit

2 Wi considered whather any litigation, lisbilties or E : dimsiaed svercting § should have 3bout 3z business actindy
commitmeants, everts or transadions, cocuming either ! during the year including events taking pizce after the yvesr
during or after the vear-end, have & finandal impact on v ‘ end Frefevant

this authorty and, where appropriste, have included them
in the accourting fatemeants.

4. (For local councils only) Trust funds including
charitable. In our capacity asthe sole managing
trustes we discharged our acoourtability
responstbiities for the fund(siiaseets, induding | :
fnancial reporting and, if required, independent ] vf
examinagtion or .:sudct

haz met 3l of itz rezponzinities where, 32 3 body
corporate, B iz 3 moie managing trustes of 3 jocal
truzt or trosds

*please provide explanations to the external auditor on aseparate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These s heets must be published with the Annual
Governance Statement.

This Annual Governance Staternent was approved at a Signed by the Chair and Clerk of the meeting where
mieeting of the authority on: approval was giver:

2140442025
and recorded as minute reference:

Minl — 2-2{9—/25 Cletk

wwnwi haleparishcouncil gov uk
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Section 2 - Accounting Statements 2024/25 for
HALE PARISH COUNCIL

1. Balances brought Total balances and reserves atthe beginning of the year
foreard 24325 21,827 as recorded in the financial records. Value rust agree to
Bow 7 of prewions vear
2. (+y Precept or Rates and | Total amourt of grecent (or for (08s rates and iavias)
Levies 27,000 58,845 received or recelvable in the year. Exclude any grants
. racaived.
3. (+) Total ather receipts : | Tolalincame o recepts as recorded in the cashbood less
2.354 1,432 the precept or rates’levies recelved (fine 2). include any
: | grands recebed
4. () Btaff costs Total expenditure or payiments made to and on behalf
- ! i erpioyees. Inclide gross salares and wages
o of 3l errpioyees Iﬂe : : wages,
1 8'“‘ 28 2&?‘96 arnpioyers Ni cordrifritions, errpioyers pernsion
corfributions, qratuitios and seversnce pPavinents.
5. &) Loan interesticapital Total axpanditure o payvrments of captal and interest
repayments 01 O} maoe during the vear on the authoniy's fonoaings (if any),
6 -pAlother payrments , A Total expenditure or payments as recorded In the cash-
14,924 58,701 ook less staff costs (line 4) and loan interestcapital
renavments (ine 5.
7. (=1 Balances carried . | Tolzl balances and resarves at the end of the year Must
forward 31927 9707 erqual(1+2+3 - (4+5+8).
& Total value of cash and : The swm of ali current and depost bank accounts, ©ash
short terrm ity estroents 31,927 9 707 hoidings and short term investments heid as at 31 Maich -
To agree with bank reconciliation.
a9, Total fixed assets plus : The value of &l the praperty the authorlly owns — it 1s made
Jong term investrments 1,023 605 1.022 605 wp of 20085 fixed assels arnd bng tenm hvestments as at
and assets . 3f March
10 Total borrowings ‘ The oulstanding caoital belance as at 3¢ March of 3l ioans
0 O} from third parties (including PWLE).
F or Local Councils Only No NiA 2
14a. Disclosure note re Trust funds e The Courcl, a5 & body comorate, acts as sole frustes and
(including charitakle) 4 Is respansibie for rmanaging Trustfurds o assets,
11b. Disclosure note re Trust funds - & : | The figures in the accounting staterrents ahove
(including charitahle) | ewciude any Trusttraraactions.

| certify that for the vear ended 21 harch 2025 the Accounting
Statements in this Annual Governance and Accountability
Feturn have been prepared on either a receipts and payments
or income @nd expenditure basis following the guidance in
Governance and Accountability for Smatler Authorities — a
Fractitioners' Guide to Proper Practices and present fairly
the financial position of this authority

Signed by Responsible Financial Officer before being
presented to the autharity fo apn}rm«'at

21/04/2025

Date

| cantitm that these Accounting Statements were
approved by this authority on this date:

21404{2025
as recorded in minute reference;
mw §—~ 22[yfes

Signed by Chair of the meesting where the Accounting
Statements were appy

.&muaf G
Local Co

uncils, Intemal Drainage Boards and other Smatler

soveEmance and Accountability Return 2024025 Form 3
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Section 3 — External Auditor’s Report and Certificate 2023/24
In respect of Hale Parish Council (Cheshire) — CH0088

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

» summarises the accounting records for the year ended 31 March 2024; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

Except for the matters reported below , on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return
(AGAR), in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to
our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Section 1, Assertions 1, 2 and 3 have been incorrectly completed, as the smaller authority did not maintain an adequate system of internal
control, prepare an adequate budget to support the precept to take account of the level of reserves and did not comply with its financial
regulations. This is consistent with the Internal Auditor’s response to Internal Control Objectives B, D and O.

The AGAR was not accurately completed before submission for review. Please ensure that amendments are corrected in the prior year
comparatives when completing next year’s AGAR:
e  Section 2, Box 9 is incorrect for 2022/23 and 2023/24, due to a typographical error and should read £1,023,605 for both years.

Information has come to our attention from the internal auditor highlighting the fact that Notice of conclusion of audit was not published on
the authority’s website by the dates specified in the Accounts and Audit Regulations 2015.

Other matters not affecting our opinion which we draw to the attention of the authority:

The smaller authority has confirmed that it has not complied with the governance Assertions in Section 1, Boxes 3, 4, and 7 but it has provided
the appointed auditor with an adequate explanation for non-compliance and details of the actions necessary to address weaknesses identified.

3 External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2024.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature //ZV/ Mvz‘%i (/L/I/ Date 25/09/2024
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