
	  
	  
	  
	  
	  

	  
MEMBERS	  OF	  THE	  COUNCIL	  ARE	  SUMMONED	  TO	  THE	  	  

EXTRA-‐ORDINARY	  MEETING	  OF	  
HALE	  PARISH	  COUNCIL	  

TO	  BE	  HELD	  AT	  6PM	  ON	  19th	  DAY	  OF	  DECEMBER	  2019	  IN	  HALE	  VILLAGE	  HALL,	  
HIGH	  STREET,	  HALE	  VILLAGE,	  HALTON,	  CHESHIRE,	  L24	  4AE.	  

	  
	  
	  

Cllr	  L	  Trevaskis	  (Chairman)	  
	  

Note	  to	  Councillors:	  
	  

If	  you	  are	  unable	  to	  attend	  the	  meeting,	  please	  notify	  the	  clerk	  of	  your	  apologies	  either	  
by	  e-‐mail	  clerk@haleparishcouncil.gov.uk	  or	  telephone	  01772	  733829	  

	  
Note	  to	  Public:	  

Members	  of	  the	  public	  wishing	  to	  address	  the	  Council	  should	  note	  that	  they	  must	  advise	  the	  clerk	  before	  10am	  
on	  the	  day	  of	  the	  meeting	  both	  of	  their	  wish	  to	  participate	  in	  the	  public	  forum	  and	  their	  topic.	  If	  residents	  fail	  to	  
inform	   the	   clerk	   prior	   to	   the	   meeting,	   permission	   to	   speak	   at	   the	   meeting	   will	   be	   at	   the	   discretion	   of	   the	  
Council.	  All	   participants	  are	   restricted	   to	  a	  maximum	  of	   three	  minutes.	   If	   the	  public	  wish	   to	  ask	   the	  Council	  
questions,	  please	  note	  that	  the	  Council	  may	  not	  be	  able	  to	  answer	  the	  question	  if	  the	  council	  has	  not	  considered	  
or	  resolved	  the	  question	  on	  an	  agenda	  item	  at	  a	  prior	  meeting.	  Should	  this	  be	  the	  case,	  the	  Council	  will	  advise	  
correspondence	   with	   the	   clerk	   to	   request	   the	   item	   be	   discussed	   at	   a	   future	   parish	   council	   meeting.	   If	   the	  
question	   is	  considered	  outside	   the	  remit	  of	  Hale	  Parish	  Council,	   residents	  will	  be	  referred	  to	  Halton	  Borough	  
Council.	  

	  
MEETING	  AGENDA	  

	  
1. To	  receive	  Apologies.	  
2. To	  receive	  Declarations	  of	  Interest.	  	  
3. To	  adjourn	  the	  meeting	  for	  a	  period	  of	  public	  participation.	  	  
4. To	  consider	  the	  appointment	  of	  a	  qualified	  professional	  to	  review	  the	  

policies	  of	  the	  Parish	  Council	  relating	  to	  Health	  and	  Safety,	  amend	  or	  
draw	  up	  new	  policies	  as	  required	  and	  produce	  appropriate	  risk	  
assessments	  as	  required	  so	  as	  to	  meet	  the	  statutory	  responsibilities	  of	  the	  
Parish	  Council	  in	  respect	  of	  its	  activities	  and	  whether	  it	  would	  be	  
appropriate	  to	  engage	  that	  qualified	  person	  to	  be	  appointed	  on	  an	  
ongoing	  basis	  to	  act	  as	  the	  'competent	  person'	  who	  would	  review	  and	  
advise	  with	  regard	  to	  Health	  and	  Safety	  issues	  and	  undertake	  risk	  
assessment	  checks	  as	  required	  in	  respect	  of	  Hale	  Parish	  Council	  activities	  
including	  any	  responsibilities	  with	  regard	  to	  external	  contractors.	  

	  
Please	  see	  attached	  quotations	  for	  a	  one	  off	  review	  as	  above	  and	  also	  an	  ongoing	  
contract	  to	  act	  as	  a	  'competent	  person'	  in	  order	  to	  protect	  the	  Parish	  Council	  in	  the	  
future	  as	  also	  outlined	  above.	  



 

Hale Parish Council – One Off  
Risk Management Proposal December 2019 
Version 1.01 February-19  

Risk Management Proposal/Contract 

For 
 

Hale Parish Council, 

Hale Village Hall, 

 High Street, 

 Hale, 

 Halton, 

Cheshire, 

 L24 4AE 

 

 

Prepared by:  
Stuart Johnston CMIOSH, MIIRSM RSP,CBCI  

Director  
Risk Support Services Ltd  

20-24 Faraday Road  
Wavertree Technology Park  

Liverpool L13 1EH  
Telephone: 0151 494 4400  

Mobile: 07794 140 955  
Email: sjohnston@bsig.co.uk 

WWW.risksupportservices.co.uk 

mailto:sjohnston@bsig.co.uk
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Introduction & Gap Analysis    

An Organisation’s health and safety management systems and associated policies and procedures need to be 

managed, implemented and monitored in accordance with the Health and Safety Executives publication 

HS(G) 65 Successful Health and Safety Management, you must have access to competent Health and Safety 

Advice either in-house or out sourced to a competent consultant. 

Organisations need to manage health and safety with the same degree of expertise and to the same 

standards as other core Organisation activities, controlling risks and preventing harm to people.  

With this in mind our goal at Risk Support Services Ltd is to assist you in the design and implementation of a 

workable, integrated safety management system.  

This document sets out the basis of the services that will be carried out by RSS. 

The services: 

• A full review of your health and safety file, specific to your Organisation, including:  

o health and safety policy statement,  

o individual responsibilities,  

o Organisation arrangements for implementation  

• Conducting a Fire Risk Assessment for your Village Hall 

• Production of risk assessments for your village Hall, 

• Assessment of sub-contractor risk assessments and procedures 

 



 

Hale Parish Council – One Off  
Risk Management Proposal December 2019 
Version 1.01 February-19  

Summary 
 
Risk Support Services Ltd will on a one off arrangement conduct the service as detailed on the previous page 

in the section titled The Services. The services detailed above will be tailored to suit your individual needs.  

Cost 

Risk Management Support 

The anticipated cost based on the information available to date would be structured as follows: -  

£900.00 + VAT  

Terms of Payment 

• Payment in full prior to any work commencing. 

 

 

 

 

 

 

Our flexible approach allows the service we provide to be tailored to suit your requirements; the needs of your 

Organisation and, on an ongoing basis, provide a programme for continual improvement. 

 

Please could you sign below and return via email to sjohnston@bsig.co.uk 

 

Signed for and on behalf of     Signed for and on behalf of 

Hale Parish Council     Risk Support Services Ltd 

Name:       Name: Stuart Johnston 

Position:      Position: Director 

Signature:      Signature: SJohnston 

Date:       Date: 13th December 2019 
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Hale Parish Council 
Risk Management Proposal December 2019 
Version 1.01 February-19  

Introduction & Gap Analysis    

An Organisation’s health and safety management systems and associated policies and procedures need to be 

managed, implemented and monitored in accordance with the Health and Safety Executives publication 

HS(G) 65 Successful Health and Safety Management, you must have access to competent Health and Safety 

Advice either in-house or out sourced to a competent consultant. 

Organisations need to manage health and safety with the same degree of expertise and to the same 

standards as other core Organisation activities, controlling risks and preventing harm to people.  

With this in mind our goal at Risk Support Services Ltd is to assist you in the design and implementation of a 

workable, integrated safety management system.  

This document sets out the basis of the services that will be carried out by RSS. 

The services: 

• Acting as Hale Parish Council’s competent external advisor for Health and Safety in line with the 

requirements of the Health & Safety at Work etc. Act 1974 

• A full review of your health and safety file, specific to your Organisation, including:  

o health and safety policy statement,  

o individual responsibilities,  

o Organisation arrangements for implementation  

• Conducting a Fire Risk Assessments for your Village Hall 

• Liaising with you on day to day health and safety matters,  

• Production of risk assessments for your village Hall, 

• Production of any COSHH assessments required 

• Advice and assistance in putting forward policies and procedures to be more proactive in regards to 

health and safety management,  

• Management of the safety of sub-contractors to be used 

• Assessment of sub-contractor risk assessments and procedures 

• Formulation of a trusted sub-contractor data base 

• Telephone and e-mail support service from our risk management team,  

• Advice and assistance in the implementation of any legislation updates that are relevant to your 

Organisation,  

• Advice and assistance in communications with legal bodies e.g. HSE, local authority etc.,  

 



 

Hale Parish Council 
Risk Management Proposal December 2019 
Version 1.01 February-19  

Summary 
 
Risk Support Services Ltd will act as the competent person for health and safety advice for Hale Parish 

Council. The services detailed above will be tailored across the Organisation to suit your individual needs.  

For this to be achieved a plan of action must take into account the financial costs involved and budget for 

these accordingly. Consequently we recommend an ongoing programme with a rolling 3 month release 

clause, to ensure that the Organisation does not allow a lapse in its requirements towards health and safety.  

Cost 

Risk Management Support 

The anticipated cost based on the information available to date would be structured as follows: -  

£75.00 + VAT per month 

We reserve the right to vary the fixed monthly fee following the initial 12 month period upon giving 3 

months’ notice to you of the proposed variation, but you shall not be obliged to accept the proposed 

variation and you shall have the right to give notice to discontinue this agreement if you are not agreeable to 

the proposed variation 

Terms of Payment 

• A monthly instalment arrangement. 

We would kindly ask you to set up a monthly standing order payable on or around the 7th of the month 

 

Our flexible approach allows the service we provide to be tailored to suit your requirements; the needs of your 

Organisation and, on an ongoing basis, provide a programme for continual improvement. 

 

Please could you sign below and return via email to sjohnston@bsig.co.uk 

 

Signed for and on behalf of     Signed for and on behalf of 

Hale Parish Council     Risk Support Services Ltd 

Name:       Name: Stuart Johnston 

Position:      Position: Director 

Signature:      Signature: SJohnston 

Date:       Date: 12th December 2019 



 
 
 
Hi Luke
                I enclose costs for your attention
 
To carry out a Risk Assessment at Hale Village Hall and General maintenance works including –
Hedge trimming, highway control, general maintenance and clearing /disposing of waste
 
To provide a comprehensive report to ensure compliance with the current Health and Safety Executive.
 
To supply a Accident book
 
Cost £299.00 per site / Assessment
 
All costs plus VAT at the current rate
 
The Assessment and report will address - 
Identify Hazards
Who might be harmed and how
Current procedures and controls
Additional measures to control risks
Record findings
 
An action plan will be given in the event of any areas of non compliance
 
All our Assessors have completed a NEBOSH General Certificate
 
Discounts off our retained advisor service for the responsible person and VIP Package
We also offer – Fire Risk Assessments – Method Statements - Fire Safety Training – Fire extinguishers
Fire alarm testing – Emergency lighting testing
If you need any further information please contact me
Fire safety training for up to 10 staff just £9.99 a massive saving on the regular
costs of £199.00
 
Regards Andy
Fire Protection Services
0151 230 1909
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